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Illinois Tax Credit Scholarship 
Donor Instructions 

 
 

The Tax Credit Scholarship Program (TCS) will help low income students receive a quality Catholic 
education while reducing or eliminating your State of Illinois income tax liability. To take 
advantage of this opportunity, you will need to use the mytax.illinois.gov website to apply for the 
tax credit. Below outlines the process. 

 
 

What is the process for donating? 
Beginning on January 2, 2018, individual and corporate donors will be able to reserve tax credits 
through https://mytax.illinois.gov/ by following these steps: 

 

 
 

1.   Set up an account at https://mytax.illinois.gov/. This site will have the credit application on 
January 2nd. 

o See the step-by-step instructions below on how to request a letter ID.  Your letter ID is 

required before you can activate your “my tax” account. 
 

o See the step-by-step instructions on how to activate your “my tax” account. 
 

2.   Apply for a tax credit on https://mytax.illinois.gov/ as soon as the application is open on the 
website. Donors will need to provide at least the following information (a complete list will be 
provided once available): 

o Social Security Number 
 

o Personal (or company) name and contact information 
 

o Name of SGO to which he/she plans to donate (Note: The SGO of choice for the Diocese 

of Joliet is Empower Illinois) 
 

o Amount he/she plans to donate 
 

o Region to which he/she plans to donate 
 

3.   Donate to an SGO within 60 days of application being approved (Note: The SGO of choice for the 
Diocese of Joliet is Empower Illinois). 

o Designate the donation to Diocese of Joliet Catholic Schools 
 

4.   Provide certificate from the SGO to use tax credit when filing a 2018 return in 2019. 
 

 

Strong interest may cause the cap to be reached within minutes of opening, as has happened in other 

states offering similar programs. 

https://mytax.illinois.gov/
https://mytax.illinois.gov/
https://schools.archchicago.org/documents/80540/704425/Tax%2BCredit%2BScholarship%2BRequest%2BLetter%2BID.PDF/07ebd020-b9b1-4e40-a32d-8471cbb07b19
https://mytax.illinois.gov/
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Tax Credit Scholarship Program 

MyTax.lllinois.Gov- Request Letter ID 

 

 

] 

 

 

The Tax Credit Scholarship Program (TCS) will help low income students receive a quality Catholic education 

while reducing or eliminating your State of Illinois income tax liability. To take advantage of this opportunity, 

you will need  to use  the mytax.illinois.gov website to apply for the  tax credit. The steps below provide 

instructions for requesting a Letter ID, the first step toward getting  an account. 
 
 

STEP 1: Logon to mytax.illinois.gov 

• If you already have anaccount,enter your username and password to verify 

• If youdo NOT have anaccount,click on the word "Individuals" (second rectangle from te left) 

 
' MyTaxIllinois 
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STEP 2:Click on "Request a Letter 10";the first link in the "Miscellaneous Section" 
 

 
 
 

INDIVIDUALS 
 
 
 

1§1 Non Jog1n Return  Fllng 

Flto an Oflgtnat roklm (I.-1040) 

1r you a1reaoy nave a MyTax 1•n01S account jyou may togtn nere.l 
 

 
Where'> my refund? 

llotrieve o ooved or sobnllle<l Fonn ll-1040 Look up rrry Form 1099·0 

ll-1'1'1 Inquiry 

 
 

look up my 9Stlmatod IGJ<tonslon poymonts  ;;==(FormST_.4) 
FieCigarette lke Tax Return (Form RC-44) 

Re prinl rrry Bm!lelCord 

figa UQuor Control Con.niGslon complaint 
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Tax Credit Scholarship Program 

MyTax.lllinois.Gov- Request Letter ID Continued 

 

 

L 

 
 
 

STEP 3:Enter your Social Security Number and one of the following: anIL-PIN,2016 Adjusted Gross Income, 

IL Driver's License Number,or IL State Identification Number. 

 

"MylaxIllinois IDOR Horne I IDES Home IHelp • IContact • I P•ivacy Policy 

 
Login  »  Individuals  » Request 

 
 
 

liT   etter 10 Request 

 
 

''I* 
 

CCtmp:Cte theinforrntionbeloVI to request yo-ur letter 10 nd click.bmit.The Department w ll .Se"nd "'notce Y'lllh your letter 10 to the addresfl ed on your most 

currently led ll-1040l ax rettrn.If your address has ch angedsince filng your retum and has not beenupdated w!th the Oeparanent,youwill not be able to 
create a IA yTa.x I ll inois ac-col.lnlusi: n91he 'Request a letter 10" opt on IC you wanl lo fli e you r    L-1040 using Mt1ax Ill nois,you can fil!here 

 

Note: You willnot receve your letterld to activate a NyTaxIJI:nois accou n t if you do not have a v<tid maill'lo address on file wi1h us. 

 
SocialSe<::ority tlull'tler 1"* *'-8346 

 
2.     Pleat-e enter O NE oi the following: 

 
L.PIN 

 
Prtor Year Aajusteo GrossIncome: 

 
• llinoiDrivelicene N umber: 

 
llinois State ldentifca tion Number: 

 
 
[flequired 
"--'------_J  Require<! 
 

Fcrrna· ?99-9 99.  99 

 
 
 
 
 
 

STEP 4:Click 'Submit'and enter andconfirm your email address; then click 'ok' to submit and receive your 

confrrmation. 
 
 
 
 
 

.
:
.
;
.
;
.
:
.
r
..
.
.
:
_
::
.
:
_
:.
I)
::::-...

 
,_.,O....(Otl_ltoi_...Wf)I_ ...,..._,O ith-'-.IOO•IO.t -

 

-· .....  " "
.
':
.

"::.-.".:."'Z":•";;;-."-.:-..'·':::·:...O...Z..,.-=Ir=.-..-:!-":-':'-,_,_,•.,.,...._M
 

.,... ...... 

 

 

 
 

 
Submit tlls requut? 

( 

-- 
SubmiH9d On. 1IJ0I/20171.15.05 PM (C!ral Time: 
Rec.tue;t Type:lllle-ftf:r 10 Rtaued 

'I'Oo my prlnt tnt;page ror yos re(.()f(ls. Tnsl connrnaaoo scre1Y>llll n01oe.a<e>>SiiOI 
record oi this reqo :t. 

If you have quesfuns, ptea.se·lis1t our \'feh rte al tax.•linois..gcwor catl us a!I 800 

Pl'intaJM connrmulon 

 
OK 

 
STEP 5:The LetteriD willbe mailed tothe address on your last year's tax return.You shoudl 

7- 10 business days. 

receive it within 



4 

Tax Credit Scholarship  Program 

MyTax.lllinois.Gov- Activate Your Account 

 

 

• 

_,.,_ 

 
 

The Tax Credit  Scholarship  Program  (TCS) will  help  low  income  students  receive  a quality Catholic 

education while  reducing or  eliminating your  State of Illinois  tax liability. To take advantage  of  this 

opportunity,you will need to use the mytaxillinois.gov website to apply  for the tax credit in January. The 

steps below provide instructions for signing up/activating your account  once you receive you Letter ID. 

 
 

STEP1:Logon to mytax.illinois.gov and click on "Sign Up Now" on the lower left 

 
MyTaxIllinois  IOOR- UI- 1*"1)·!c-• ""-t 

 
E!fiiiif!i* 

• .,.,. M... ..W O t -l O-UI   )>tICIKt.,oIi_IOC •?-l1-1t5ll "t"l«  f .' ... ...._..,-....-,IQCI<· 

 
 

 
STEP 2:Select SSN and enter your SocialSecurity Number and click submit; then click "Yes" to begin 
activating your account 

• Enter your Letter 10 and either your lndividuall   Pin or your 2016 Adjusted Gross Income (AGI).If 
you choose your IL PIN click on "Look Up My IL PIN" and go to Step 3.lf you choose your 2016 AGI 
go directly to Step 4· 
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STEP 3:If you choose to look up your lndividuaiiL PIN click on "Look Up My IL PIN" 

• Enter  your SocialSecurity Number and eithe- your IL Driver's License or your Adjusted Gross 
Income from 2016 

• Click "Conduct Inquiry" 

• Copy your IL PIN and then click "Back" 
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STEP 4= Enter your Letter 10 and your IL PIN and when the screen expands enter... 

 
• Your contact information 

• A username and password 

• A security question and answer 

• Confirmation of your email and password;and thenubmit 
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STEPs:Click 'OK' when the next screen pop's up and you will receive a confirmation that your account was 
activated. 
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