Joining a Teams Meeting for Class

There are two primary ways to join a Teams meeting that your teacher has started:

1. If you have Teams open, once your teacher begins the meeting, you'll see a pop-up notification at the
bottom right corner of your screen announcing the start of the meeting. Select Join to join the
meeting.

2. In the General channel of your class Team, go to Posts. If the meeting has started, you should see
something like this below. Click the Join button.

Today

English 4 - Wed 2/2/22

[ ] English 4 - Wed 2/2/22 started
&’ Reply

You may get a popup asking you to allow mic and camera. Be sure to click Allow.

X
teams.microsoft.com wants to
& Use your microphone

B Use your camera

Allow Block

At the next screen, you will see a preview of yourself via the camera. Adjust as necessary so your teacher can
see your face (and not just the top of your head or the ceiling fan!).

Be sure that your camera is on and your microphone is on. (During the meeting, your teacher will give you
instructions on when you may turn either of those off.)

Click the Join Now button.

Join now

& @) 53 2-Realtek High Definitio...

Camera on Microphone on
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The menu bar has tools that will help you participate in the meeting. Your teacher will give you directions for
when to use them as well.

Participants Conversation More options Video on/off

Click on More Options (the ...) for a few other handy features:

e Device Settings: manage your audio and video
e Apply Background effects — you can blur or change your background if you are uncomfortable showing
your environment.
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@ Turn on live captions

@ Start recording

B3 Start transcription
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TIPS for Meetings:

e Pin the Teacher: During the meeting, if you want to only view the
teacher — and not all the people in class — you can hover over the

Microsoft Teams

teacher’s image/ name to display the ... and then choose Pin. Tips for
e More helpful tips for meetings can be found here online. It's very short, Teams
- meetings

so take the 2 minutes to watch!
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https://support.microsoft.com/en-us/office/tips-for-teams-meetings-23dd847d-52a6-4325-b0dd-9d8f2b29af50
https://support.microsoft.com/en-us/office/tips-for-teams-meetings-23dd847d-52a6-4325-b0dd-9d8f2b29af50

