
Approving your Student’s Course Requests 
1. Login to Blackbaud at https://providencecatholic.myschoolapp.com  

2. Navigate to your student’s record in upper left side of screen, below the green bar. 

 

3. Viewing your student’s course selections: 
Click on the Course Requests tab. 

 

4. In the My Requests section, you can see the courses your student requested.  This is a great 
time to discuss these choices with your student before going to the next step. 
If you make any changes, be sure that you Save them (bottom left corner). 

 

5. Submitting Your Parent Approval 
Once you have reviewed the requested courses, navigate back to your starting page.  Here you 
will see a notice indicating you have 1 or more forms to review. Click/tap on that link. 
(Note: You will eventually have a Course Request Approval form for each current student; they 
will be published at different dates per the course request timeline.) 

 

  

https://providencecatholic.myschoolapp.com/
https://www.providencecatholic.org/student-services/counseling/course-requests/


6. This will take you to your Files & Forms page.   
Locate the Course Request Approval form and click/tap Review. 

 

7. This will take you to the digital form.   
Please read the information carefully and then digitally sign the form by typing in your name.  
Click/tap Submit. 

 


